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Alchemy World Program

Volunteer Application Form
	Attachment 1:
	Your CV: (Using the template provided, maximum of 2 pages)


	Attachment 2:
	Statement for the Selection Panel:

· This will be used by the Selection Panel to determine your suitability for a position. 

· Please use examples and relate them to your assignment outcomes and country context. 

1. How will you use your qualifications, knowledge, skills and experiences to fulfil the assignment outcomes? (Please address the assignment outcomes) (600 words)
2. Tell us about a time when you have been exposed to a cross-cultural environment (for example in work, study or social life). What were some of the challenges that you faced, and how did you meet these challenges? (300 words)

3. Briefly summarise why you are applying to be a volunteer for Alchemy World and what you hope to achieve by undertaking this assignment? (600 words)

	Attachment 3: 
	Referee Reports

Provide one signed and dated professional Referee Report using the reference cover sheet attached. 

Provide the contact details of two other referees using the Referee Contact Details Sheet.

· Maximum of 800 words per referee
· Provide your referees with information about the assignment you are applying for 

· Unsigned referee reports will not be considered.



	Attachment 4:
	Your Passport

A photocopy of the front inside page of your current passport or Permanent resident visa (only for those volunteering in Ethiopia)



Application Submission Checklist
	
	CHECK

	Application Cover Sheet


	

	Attachment 1 – CV (using the template provided)


	

	Attachment 2 - Statement For Selection Panel


	

	Attachment 3 – Referee Report & Referee Contact Details


	

	Attachment 4 - Photocopy of passport or permanent resident visa

         (only for those volunteering in Ethiopia)
	


Email your application to:
Ashley Clayton

akc.canada@yahoo.ca

Mail your passport photocopy to:

Alchemy World Projects
P.O. Box 4586

Addis Ababa

Ethiopia

Application Cover Sheet
Personal Information:
	Mr
	Ms
	Mrs
	Miss
	Dr
	Other

	First Name: 
	Surname:

	Sex:
Male   FORMCHECKBOX 
     Female
 FORMCHECKBOX 

	I am currently living in _________________,   until: ______ .

	Date of Birth:                                                                                                                                        

	Address:

	State:
	Home Phone:

	Postcode/ZIP: 
	Work Phone: 

	Email Address:
	Mobile Phone: 

	Passport Number: 
	Expiry Date:  


Assignment Information:

	Have you volunteered or worked for Alchemy World before?
	YES
	NO

	In what capacity are you looking to volunteer with Alchemy World?  Please explain in 100 words or less.

	How long are intending to volunteer with Alchemy World?


Volunteering Philosophy and Goals

	Have you worked or volunteered internationally in the last five years? *
	YES
	NO

	* If yes please provide referee contact details relevant to the position using the template and a copy of any reports submitted relevant to this position

	Name of the Organisation you worked or volunteered with:


Volunteer Referee Contact Information:

	Name (first and surname):
	

	Title:
	

	Organisation:
	

	Length of professional relationship:
	

	Nature of professional relationship:
	

	Contact phone numbers:
	

	Email address:
	


Have you previously applied to Alchemy World? 
Yes
 FORMCHECKBOX 


No
 FORMCHECKBOX 

If yes, for what position?  __________________________


How did you hear about the VIDA Program?

Friend




 FORMCHECKBOX 


AW Website


 FORMCHECKBOX 

Facebook



 FORMCHECKBOX 


AW Volunteer


 FORMCHECKBOX 

Other: __________________________


Declaration by the applicant:

I declare that the statements made in the attached application are, to the best of my knowledge, true, complete and correct.

Signature: ______________________________

Date:
____________________

Print Name: ______________________________

CV Template
Please use this template for your CV.

	Mr
	Ms
	Mrs
	Miss
	Dr
	Other

	First Name: 
	Surname:

	Address:

	State:
	Home Phone:

	Postcode: 
	Work Phone: 

	Email Address:
	Mobile Phone: 


Summary of experience relevant to this assignment: (please list below your experience relevant to the assignment using the bullet points provided)
	


Qualifications: (please list the most recent first)

	Qualification level and Qualification name
	Year obtained/

Expected completion date
	Name of University or other institution

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Professional Work Experience: (please list the most recent first)
	Dates
	Job Title
	Company/Organisation/
Industry
	Responsibilities/Duties

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Other training/volunteer experience/ relevant experience: (please list the most recent first)

	Training/Experience details
	Year obtained/

Completion date
	Name of institution

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Please list any languages you speak (other than English) and your proficiency: (basic/intermediate/advanced)

	Language
	Proficiency Speaking/Listening
	Proficiency Reading/Writing



	
	
	

	
	
	

	
	
	

	
	
	


Awards and Memberships:

	Name of Award/Membership
	Year awarded

	
	

	
	

	
	

	
	

	
	

	
	


Reference Cover Sheet
Please provide one signed Reference using this cover sheet. Ensure you allow adequate time for your reference to be sent to you. If you have worked or volunteered internationally in the last 5 years it is preferable the reference be completed by the organisation you worked or volunteered with. 
· Provide your referee with information about the assignment your applying for

To be completed by the referee.

Referee Contact Information:

	Name (first and surname):
	

	Title:
	

	Organisation:
	

	Length of professional relationship:
	

	Nature of professional relationship:
	

	Contact phone numbers:
	

	Email address:
	

	Signature:
	


Referee Criteria:

Please provide a signed Referee Report commenting on the applicant’s performance against criteria 1-4 below using headings (maximum 200 words per heading):

1. Cultural awareness and cross cultural skills that will assist the applicant with meeting assignment objectives.
2. Confidence in the applicant's ability to solve problems in challenging situations 

3. Communication and interpersonal skills that will enable the applicant to work with and learn from others.

4. Briefly summarise the applicant’s key attributes that will assist them to undertake a volunteer position in a developing country. 

Referee Contact Details 
To be completed by the applicant:

Please provide the contact details for two other Referees using this cover sheet. 

· Provide your referees with information about the assignment your applying for

Referee Contact Information:

Referee 1:

	Name (first and surname):
	

	Title:
	

	Organisation:
	

	Length of professional relationship:
	

	Nature of professional relationship:
	

	Contact phone numbers:
	

	Email address:
	


Referee 2:

	Name (first and surname):
	

	Title:
	

	Organisation:
	

	Length of professional relationship:
	

	Nature of professional relationship:
	

	Contact phone numbers:
	

	Email address:
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